
Job Role: Educa on and Careers Coordinator

Salary: £31,376  ‐ £33,593 per annum

Job Loca on: Northamptonshire

Disclaimer: Please note that there is poten al for the Educa on and Careers parts of this job role to
be split in the coming weeks. This may result in some changes to the job role adver sed.

Homes2Inspire are expanding their organisa on and looking for enthusias c, caring and mo vated
individuals to join the growing business. Homes2Inspire specialise in working with young people in
residen al care, and have comprehensive experience in providing specialist, welfare and educa onal
based support, interven ons and guidance to children and young people with complex emo onal
and behavioural difficul es. 

About this role

The role of an Educa on and Careers Coordinator involves suppor ng and helping the young people 
within our homes achieve their full poten al.  This role will include partnership working with local 
authori es, educa on providers and other professionals to ensure that all young people receive their
statutory educa on en tlement and have access to training and employment.  This is a peripate c 
posi on covering numerous homes in the allocated area.

Homes2inspire value our employees and understand that the support and guidance that they 
provide is instrumental in developing the young people we work with.  

Roles and Responsibili es

School aged young people:
• To promote the value of educa on, training and employment and encourage posi ve 
engagement of young people within the homes. 

• Advocate on behalf of young people and ensure access to their full educa on en tlement, 
challenging appropriately where necessary. 

• Ensure all young people newly placed, access educa on appropriate to their needs in a  mely 
manner. 

• Report on young people’s progress and a ainment in educa on placement  to Senior Leadership 
Team.

• Maintain evidence of the outcomes and achievements of young people and support home 
manager during Ofsted inspec ons. 

• A end professional mee ngs in rela on to young person ’s educa on or training.
• Delivering qualifica ons within the home including ASDAN Personal Development Programme; 
and marking and evaluation of completed work for cer fica on.

• Maintain up to date records of young person ’s educa onal details on electronic databases.

• Support with site educa on visits.



• Deliver careers informa on, advice and guidance sessions with young people to support them 
with future decisions made regarding their educa on and careers choices.

Post‐16 young people:
• Assist in the iden fica on of post 16 training opportuni es and support young people in the 
applica on process. 

• Support young people that wish to change their post‐16 op ons or when they have not received 
the necessary grades to study their first op on.

• A end professional mee ngs in rela on to young person ’s educa on or training.
• Deliver careers informa on, advice and guidance to young people, suppor ng them with 
crea ng a CV.

• Support young people with applica ons that include study, employment, and appren ceship
opportuni es.

Other Responsibili es:
• Challenge both young people and professionals when decisions are made that are not in the best
interest of the young person’s educa on or employment.

• Deliver training on the legal requirements and expecta ons within the homes.

• Assist in maintaining a posi ve Health and Safety culture and adhere to GDPR legisla on, 
confiden ality, and safeguarding procedures. 

• Network with local businesses to create new opportuni es for our young people.

• Support and advise colleagues on educa on and employment issues.
• Liaise with relevant key stakeholders to ensure an integrated approach to the young people ’s 
care and educa on.

• Complete weekly, quarterly, and annual reports that give accurate and factual data regarding 
each young person’s educa on.

Person Specifica on

• Level 3 qualifica on in a relevant area together with a minimum Level 2 Maths and English 
qualifica on. 

• Expected to work towards a Level 6 Diploma in Career Guidance and Development
• Commitment to improving the life chances of young people in care.
• Experience of working in an educa on se ng.
• Good organisa onal and  me management skills.
• Ability to establish a rapport and engage young people.
• Good IT skills including competence in use of Excel.
• Awareness of Department of Educa on guidelines on Promo ng the educa on of looked a er 
children and The Children ’s Homes Regula on – Educa on Quality Standard 

• Own transport and valid driving licence



Homes2Inspire operate a safer recruitment policy and you will be required to undergo a Disclosure 
Barring Service enhanced applica on, which is funded by the organisa on.  

For further informa on regarding our organisa on, or this role please do not hesitate in contac ng 
Paul Maginnis, Educa on and Careers Manager on 07545510355


