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Job Title:  Construc on Tutor – ESF/AEB

Repor ng to: Na onal Opera ons Manager

Role Overview:

· To deliver an integrated programme of training, support and development to learners
who are undertaking a qualifica on in Construc on .

· Quality teaching and learning must be adhered to in line with Scheme of Works to
ensure  mely achievement of learner goals and qualifica ons in line with Company and
Regula ng Bodies KPI’s.

Principle Accountabili es:

· To work with learners giving prac cal instruc on and voca onal experience in
construc on skills. This will include the building of a por olio of evidence that meets
Centre and Awarding Body requirements. 

· Ensure that the learners have an effec ve learning experience by providing high
quality informa on , guidance and advice thus enhancing their ability to retain,
progress and a ract employability

· Plan, review and deliver prac cal quality sessions giving comprehensible instruc ons
to learners. This includes giving detailed verbal and wri en feedback to all course
applicants

· To develop and create relevant course resources

· Prepare lesson plans and schemes of work for each course that is delivered and to be
responsible for upda ng this course material as and when required

· Complete all por olio paperwork  in line with Centre and Awarding Body policy

· Support and guide learners in achieving any industry related permits to work in line
with their voca onal qualifica on

· Monitor a endance, punctuality and progress whilst building por olios with
learners and file learner’s documenta on as required. Assess learners work and
cross reference against standards

· Ensure learners achieve a relevant construc on qualifica on

· Understand and adhere to all responsibili es to ensure that the quality requirements
of Ixion’s Quality Assurance Framework, the prime contractor, funding body,
Investors In People, OFSTED, DWP Quality Framework, or any other contract
stakeholder, are maintained
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GENERAL RESPONSIBILITIES:

· Ensure that you work to the IXION Group ’s vision, values, objec ves and priori es
and are strongly commi ed to them

· Understand and adhere to all responsibili es to ensure that the quality requirements
of IXION’s Quality Assurance Framework, the prime contractor, funding body,
OFSTED, DWP Quality Framework, or any other contract stakeholder, are maintained

· Promote the principles of Equality and Diversity and ensure that the policy is fully
applied at all  mes

· Understand and be commi ed to all personal responsibili es under Health & Safety
and Safeguarding procedures, and ensure that the policies are adhered to at all
 mes

· Ensure that the Code of Conduct, Data Protec on, Harassment & Bullying
Confiden ality, An ‐Fraud, Data Security and all other policies of the Company are
fully applied at all  mes

· Strictly adhere to all IXION processes and procedures

· Ensure individual exper se and subject area knowledge is up to date through
Con nuous Personal Development, including sharing good prac ce, engaging with
training and acquiring / maintaining any individual qualifica ons required for the
role.

· Work flexibly in the field and across offices, as and when directed by line manager.

· As necessary, and in addi on to the above, undertake other ac vi es commensurate
with the nature of the post. 

Core Competencies

All IXION employees are required to demonstrate a number of core competencies

· Self management – manage workload effec vely
· Rela onship management – develop and maintain produc ve rela onships with 

your Team, Management, Clients, Partner s, Sub contractors and all key stakeholders.
· Customer and Employer  focused – commi ed to understanding client aspira ons, 

suppor ng their needs. 

A tudes & Behaviours

· Represent IXION in a professional manner on all occasions.
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· Strive to improve p rac ce to be crea ve and innova ve and work towards 
con nuous improvement 

· To adopt a co‐opera ve approach to delivery by maintaining and promo ng 
effec ve communica ons, sharing good prac ce across the organisa on and with 
externally.  

Experience and Qualifica ons required:

Essen al:

· Evidence of suppor ng learners success

· Experience and ability to teach a broad base of construc on

· Very good standard of oral and wri en communica on

· Ability to meet targets and deadlines

Desirable:

· Good organisa on and administra ve skills

· Commitment to Quality

· Ability to deal effec vely and to communicate with people at all levels

QUALIFICATIONS REQUIRED:

· PTTLS (Working Towards)

· TAQA

· Construc on related qualifica on

_________________________ ________________________________________________________

IXION is commi ed to safeguarding and promo ng the welfare of all learners/customers,
and expects staff to share this commitment.

All Roles will require a sa sfactory DBS Disclosure check due to the nature of the work to be 
undertaken. 


